Job Title: Talent Acquisition Specialist

About Us:
[Insert short intro]

Role Purpose:
You will source, engage, and shortlist candidates for open roles while improving employer brand visibility.

Key Responsibilities:
· Manage end-to-end recruitment for assigned roles
· Write job ads and manage job board postings
· Conduct screening & schedule interviews
· Build candidate pipelines and talent pools
· Maintain ATS records and reports

Required Skills:
· 1–3 years recruitment experience (agency or internal)
· Strong sourcing and interviewing skills
· Ability to manage multiple roles simultaneously

Desirable:
· Experience with ATS platforms & LinkedIn Recruiter

How to Apply:
Submit resume to [your email], subject: Talent Acquisition Specialist – Application.
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